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1. OBHIUE ITOJIOKEHUA

1.1. Ilensto manHOoro IlosokeHMs SIBISETCA 3alUMTa NEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB OT HECAHKIIHOHUPOBAHHOTO JOCTYIIa, HEIIPAaBOMEPHOTO MX MCIIOIb30BAHUS
WIH yTPATBHI.

1.2. Hactosmee [lonoxxenne paspadboraHo Ha ocHOBaHuM craTeil KoHcTuTynum
P®, Tpynosoro kogekca PO, Konekca PO 00 agMUHUCTPATUBHBIX MPAaBOHAPYIIECHUSX,
I'paxxmanckoro koaekca PO, YronoBHoro kogekca PO, a takxe DenepaabHOTO 3aKOHA
"O6 undopmarmu, nHGOPMATU3ALMHU U 3aIIUTE HHPOpMAIUH'".

1.3. TlepcoHanpHble JaHHBIE OTHOCSTCS K KAaTErOpUH KOH(PHUACHIMATHHON
uHpopmanuu. PexxuM KOH(UIEHIMAIBHOCTH MEPCOHANbHBIX JaHHBIX CHUMAETCS B
ciiy4asx OO€3JIMYMBaHUsA WM MO UCTEUYEHHH 75 JIET CpOKa XPAaHEHHUS, €CIU UHOE HE
ONPENEIEHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHne yTBEpKIAAETCA T'€HEPAIbHBIM JIUPEKTOPOM
OpraHu3allid M SBISETCA O00S3aTeNIbHBIM JUIsl UCIHOJIHEHUS BCEMHU pPaOOTHUKAMH,

HMCIOMIUMHA JOCTYII K IICPCOHAJIBHBIM JaHHBIM COTPYIHHUKOB.

2. IOHATHUE U COCTAB IEPCOHAJIBHBIX JTAHHBIX

2.1. IlepcoHanbHble JaHHbIE pabOTHHMKA - uHGMOpManus, HeoOxoauMas
paboTojaTeN0 B CBSI3U C TPYJOBBIMHU OTHOILIEHUSIMH M Kacarolluecs KOHKPETHOTO
pabotHuka. Ilom wHbopmanueit o pabOTHHUKAX TMOHUMAIOTCA CBeJeHUs O (¢akTax,
COOBITHSIX M OOCTOSITENIbCTBAX KU3HH PAOOTHHMKA, MO3BOJISIIOUIME MACHTH(PUIUPOBATH
€ro JUYHOCTb.

2.2. B cocTaB nepcoHaJbHbIX JaHHBIX PAOOTHUKA BXOST:

- aHKETHBIC U OnorpaduyecKre JaHHBIC,

- oOpa3oBaHue;

- CBEJICHMSI O TPYJOBOM U OOIIIEM CTAXKE;

- CBEJICHMSI O COCTaBE CEMbU;

- MACTIOPTHBIE JJAHHBIE;

- CBCACHUA O BOMHCKOM YUYCTC,



- CBEJICHUS O 3apabOTHOM IJIaTe COTPYTHUKA;

- CBEJICHUS O COLMAJIbHBIX JIbIOTaX;

- CIELMAJIBHOCTB;

- 3aHUMaeMas JI0J>KHOCTh;

- HAUIMYHE CYJIUMOCTEM;

- aJIpec MeCTa )KUTENbCTBA;

- TOMaIIHui TenedoH;

- MECTO pa0OThI WJIK Y4EObl YJIEHOB CEMbU U POJICTBEHHUKOB,;

- XapaKTep B3aMMOOTHOUIEHHUU B CEMbBE;

- COJIepKaHUEe TPYLOBOIrO J0r0BOPA;

- COCTaB JICKJIAPUPYEMBIX CBEACHUM O HATMYMU MATEPUATIbHBIX ICHHOCTEW;

- COJIepKaHue JIEKIIapalyu, I0JaBacMOM B HAJIOTOBYHO MHCIIEKIIUIO;

- NOJJIMHHUKY U KOITUY MPUKA30B MO JINYHOMY COCTaBY;

- JINYHBIE JeJia U TPYAOBbIE KHUKKHU COTPYITHUKOB,;

- OCHOBaHMS K IIPUKa3aMm I10 JUYHOMY COCTaBYy;

-leNia, CoJepJKalllie MaTepuaibl [0  MOBBIIMICHUIO  KBAIU(UKAIUA U
MEePENOIrOTOBKE COTPYTHUKOB, UX aTTECTAIMH, CIIY>KEOHBIM PacClieIOBaHUSM;

- KOIIMU OTYETOB, HANPABJISIEMBIE B OPraHbl CTATUCTUKH.

2.3. JlokyMeHThl, yKa3zaHHble B . 2.2. Hactosuero IlomoxkeHus, SBISIOTCA
KOH()UICHIIMAIbHBIMU, XOTS, YYUTHIBasi UX MAacCOBOCTb M €IMHOE MECTO 00pabOTKH U

XpaHEHHMsI - COOTBETCTBYIOIINI I'pu( OrpaHUYEHUSI HA HUX HE CTABUTCS.

3. ObPABOTKA ITEPCOHAJIBHBIX TAHHBIX

3.1. Ilog o00paGoTKON TMEpPCOHANBHBIX JAHHBIX pPAOOTHUKA TOHUMACTCS
noJIyueHune, XpaHeHne, KOMOMHUPOBaHKE, Mepeiada i JII000€e APYroe UCIOIb30BaHUE
MEPCOHANBHBIX JaHHBIX pAaOOTHUKA.

3.2. B memsax obOecniedeHuss TpaB U CBOOOJ 4UeEIOBEKAa M TpaKJaHWHA
paboToaartelb U €ro NpeaCTaBUTEIN MpHU 00padOTKE MEPCOHANIBHBIX TaHHBIX paOOTHHKA

00s13aHBI COOTIOIATH CIEAYIOMINE OOITIe TPEOOBAHUS:



3.2.1. O6paboTka MepCOHAIBHBIX JAaHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS
UCKJIIOUUTEIBHO B LIEISAX 00€creyeHUs] COOJIIOJIEHUSI 3aKOHOB M MHBIX HOPMAaTHUBHBIX
MPABOBBIX AaKTOB, COJACHCTBUS paOOTHHKAM B TPYyIOYCTPOWCTBE, OOYyYEHHU U
IPOABIKEHUU TI0 CIIyk0e, oOecrieueHust JIMYHOU 0€30I1acHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KayecTBa BBINOJHIEMONM pPAa0OTBI U 00ECIEYEHHs] COXPaHHOCTH
MMYILIECTBA.

3.2.2. Ilpu onpenenenun oObeMa U COJEp)KaHUsA, OOpabaThIBAEMbIX
MEPCOHAJIBHBIX JIaHHBIX pa0OTHHKAa padboToAaTeNlb JIOJDKEH pPYKOBOJACTBOBATHCS
Konctutynmuenn  Poccuiickon  @enepanuu, TpyaoBeIM  KOJEKCOM W WHBIMHU
benepaabHBIMU 3aKOHAMHU.

3.2.3. IlonydeHne NEPCOHAIBHBIX AAHHBIX MOXKET OCYIIECTBIATHCS KaK IIyTEM
NpPEJCTaBICHUS. WX CaMUM pPAOOTHUKOM, TaK M IIyTeM IOJIYy4YE€HHUS HX W3 HHBIX
HMCTOYHHUKOB.

3.2.4. IlepcoHanpHble JaHHBIE CIENyeT IOJy4arb y Hero camoro. Ecmm
NEPCOHANbHBIE JJaHHBIE PAOOTHUKA, BO3MOYKHO, MOJIYYUTh TOJBKO Y TPETbEW CTOPOHBI,
TO pabOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 3TOM 3apaHee, U OT HEro JIOJHKHO OBITh
MOJIyYeHO MMHChbMEHHOE corjacue. PaboromaTenb TO0DKEH COOOMIUTH pabOTHUKY O
LEJsIX, MpeArnogaraéMblX UCTOYHUKAX U CIOC00ax MOTy4YeHHs IEPCOHATbHBIX JaHHbIX,
a TakXke O XapakTepe MOMJIekKAUMX [MOJIYYEHUI0 TMEePCOHANBHBIX JAHHBIX M
MOCJIEACTBUAX OTKa3a pabOTHUKA JIaTh MMCbMEHHOE COIJIacue Ha UX MOJy4YeHHE.

3.2.5. PaGoTonarens HE UMEET IpaBa MoJydyaTb U 00padaThIBaTh MEPCOHABHbBIE
JaHHble PAOOTHUKA O €ro MOJUTHYECKUX, PEJIMTHO3HBIX M HWHBIX YOeXKACHUAX U
YaCTHOW XW3HHU. B cily4asix, HENOCPEICTBEHHO CBA3aHHBIX C BONPOCAMHU TPYAOBBIX
OTHOIIICHWH, JaHHbIE O  4YacTHOM O KM3HM  paboTHuka (uHpopMamus o
KHU3HEACSITENLHOCTU B Cepe CEMEMHBIX ObITOBBIX, JTUUYHBIX OTHOILLIEHHUI) MOTYT OBITH
MOJTy4eHbl U 00padoTaHbl pabOTOAATENEM TOJIBKO C €r0 MUChbMEHHOIO COTJIacusl.

3.2.6. PaboTonarens HEe UMEET MPaBO MOJIy4aTh U 00padaThIBaTh MEPCOHALHbBIE
JaHHBIE pPAOOTHMKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBCAMHEHMSIX WA €T0
Npo(COIO3HON  AEATENBHOCTH, 34 MCKIOYEHHUEM  CJIY4yaeB, MPEAYyCMOTPEHHBIX

(dhenepaabHBIMU 3aKOHAMH.



3.3. K o0paboTke, mepenaye W XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOTYT UMETh JIOCTYH COTPYIHUKHU:

- PYKOBOJUTEIIN NOAPA3ACTICHUM;

- COTPYJHUKH OyXTalaTepuu;

- COTPYJHUKH CITY>KOBI YIIPaBIEHUS IIEPCOHATIOM;

- COTPYAHUKH KOMITBIOTEPHBIX OT/EIOB.

3.4. Vcnonb3oBaHue MEPCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU
C LEJSIMU, ONTPEACTUBITUMHU UX TTOTYYEHHUE.

3.4.1. TlepcoHanbHblE MaHHBIE HE MOTYT OBITh WCIOJB30BAHBI B IIEIISAX
MPUYUHEHUS] HMMYIIECTBEHHOT0O M MOpPAJbHOIO Bpela TpaxkJaHaM, 3aTpyAHEHUs
peanu3auuu npaB U cBoOox rpaxnan Poccuiickoit @enepaunu. OrpaHudeHHE IpaB
rpaxnan Poccuiickoit depepanu Ha OCHOBE HCMOJIL30BaHUS HHMOpManuum 00 UX
COLMAIBHOM MPOUCXO0XKICHUU, O PACOBOM, HAIMOHAIBHOM, S3bIKOBOM, PEIIMTUO3HON U
MapTUWHONW  TPUHAJICKHOCTH  3aMpPEIICHO U  KapaeTcss B  COOTBETCTBUH  C
3aKOHOAATEIBCTBOM.

3.5. Ilepenava nepcoHaIbHBIX JTAHHBIX pa0OTHHUKA BO3MOXHA TOJIBKO C COTJIACHS
pabOTHUKA WK B CIy4asx, IPsIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

3.5.1. Ilpu nmepenade nmepcoHaNBHBIX JAHHBIX PaOOTHHUKA PabOTONATENh JOJIKEH
coOJII01aTh CleayIolure TpeOOBaHUS:

- HE Ccoo0IIaTh NEpPCOHANbHBIE JaHHble pabOTHHWKA TpEThel CTOpoHE Oe3
MUCHbMEHHOTO COTJIacusi padOTHHUKA, 32 UCKIIIOUYEHUEM CITy4aeB, KOI/a 3TO HEOOXO0IUMO
B LIEJISAX MPEAYNPERKICHUS YTPO3bl )KU3HHU U 3I0POBBI0 PAa0OTHUKA, & TAKXKE B CIydasX,
YCTaHOBJICHHBIX (hefiepalibHbIM 3aKOHOM;

- He co0O0IlaTh MEepCOHANIbHBIC JaHHbIE pa0OTHUKA B KOMMEPYECKHUX Iesx 0e3
€ro MUChbMEHHOTO COTJIacus;

- NpeaynpeauTh JIUII, TOIYYaloIX MepCOHaIbHbIE JaHHbIE PAOOTHUKA, O TOM,
YTO 3TH JaHHbIE MOTYT OBITh MCIOJIb30BaHbl JIMIIbL B HENAX, IS KOTOPBIX OHU
COOOIIeHBI, W TpPeOOBATh OT OSTUX JIUI[ MOJATBEPKIACHUS TOrO, YTO 3TO TPABUIO
cobmoaeHo. Jluia, mosyyaromue TMEpPCOHAIbHBIE JaHHbIE paOOTHUKA, OOsI3aHbI

COOJIO/IaTh PEXKHUM CEKPETHOCTHU (KOH(MUIEHITMATBLHOCTH). JlaHHOE MOT0KEHNE HE



pacnpocTpaHsieTcss Ha OOMEH MepCOHAIbHBIMU JIaHHBIMU PAa0OTHUKOB B TMOPSJKE,
YCTaHOBJICHHOM (heiepaabHbIMU 3aKOHAMU;

- paspeniath JOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIELHUATIBLHO
YIOJHOMOYEHHBIM JIMIAM, ONpEIEICHHBIM MPHUKAa30M IO OpraHu3allid, MPU STOM
yKa3aHHbIE JULA JODKHBI UMETh MPaBO MOJY4YaTh TOJIBKO T€ MEPCOHAIBHBIE JTaHHBIE
paboTHUKA, KOTOPbIE HEOOXOIUMBI JIJIs1 BHITIOJHEHUSI KOHKPETHBIX (PYHKITUH;

- HE 3ampammBaTh HH(OPMALMIO O COCTOSIHHUM 3/J0pOBbS pabOTHHKA, 3a
UCKIIFOUEHHEM TEX CBEJEHUH, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIIHH;

- TIepeaBaTh NepCOHANbHBIC JAHHbIE pA0OTHUKA MPEICTABUTENSIM PAOOTHUKOB B
NOPSAJKE, YCTAHOBICHHOM TpYyIOBBIM KOJIEKCOM, M OTpaHUYMBATH 3Ty HMH(OPMALHUIO
TOJIBKO TEMH TNEPCOHAJIBHBIMU JaHHBIMU pPAOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITIOJTHEHHSI YKa3aHHBIMU MPEJCTABUTEIIMU UX (DYHKIIUH.

3.5.2. [lepenaya nepcoOHaIbHBIX JaHHBIX OT JIEPKaTeNsl WM €ro Mpe/ICTaBUTeNen
BHEIIHEMY MOTPEOUTENI0 MOXKET JIONMYCKaThCd B MUHUMAJIBHBIX 00bEMax U TOJBKO B
LEeJSIX BBIMOJIHEHUS 3a/lad, COOTBETCTBYIOIIMX OOBEKTMBHOM MNpUYMHE cOOpa 3TUX
JTAHHBIX.

3.5.3. Ilpu nepenaye nmepcoHANbHBIX JAHHBIX pPAOOTHHKA MOTPEOUTENSIM (B TOM
quCclie 1 B KOMMEPUYECKUX LIEJSX) 3a Mpesieibl OpraHu3aiu padoTo aTeNnb He JOKEH
cooOIIaTh 3TH JaHHbIE TPETbEW CTOpOHE O€3 MUCHMEHHOTO COrJIachs padOTHHUKA, 3a
UCKIIIOUEHHEM CJIy4aeB, KOTJa ATO HEOOXOAMMO B MLENAX MPEeAylnpeXICHUS YIpO3bl
KU3HU W 370pOBbI0 PAaOOTHUKA WJIM B CiydasX, YCTAaHOBJICHHBIX (eaepaibHbIM
3aKOHOM.

3.6. Bce mepbl KOHPUACHIMAIBHOCTH Tpu cOope, 00paboTKe W XpaHECHUH
MEPCOHANIBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMakHbIe, TaK U Ha
AJIEKTPOHHBIE (ABTOMATU3MPOBAHHBIEC) HOCUTENIN MH(OpMaIUK.

3.7. He pnomyckaercss OTBe4YaThb Ha BOIPOCHI, CBSI3aHHbIE C Iepenayei

nepcoHaabHOM nHpopManuu 1o tenegony uinu Qaxcy.
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3.8. XpaHeHuE€ NEPCOHAIBHBIX MJAHHBIX JOJDKHO NPOUCXOJIUTH B MOPSJIKE,

HCKIIOYAaoIICM UX YTPATy WM UX HCIIPABOMCEPHOC UCII0JIB30BaHKC.

3.9. Ilpu TUpUHATUM pELICHUN, 3aTParuBarOlIUX HHTEpEChl PAOOTHUKA,
paboTojaTeslb HE UMEET IIpaBa OCHOBBIBATHCS HA MEPCOHAJIBHBIX JaHHBIX PaOOTHHKA,
HOJyYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe€ WX aBTOMATU3UPOBAHHOW OOpabOTKH WU
AJIEKTPOHHOTO MoJTyueHus. PaboTonarenb yUuThIBAaET JIMYHbIE KaueCTBA paOOTHHKA, €T0

100pOoCcOBECTHBIN U 3PHEKTUBHBIN TPY/I.

4. 10CTYII K TIEPCOHAJIBHBIM TJAHHBIM

4.1. BHyTpeHHUI 10CTYM (JOCTYIl BHYTPH OPTaHU3aUN ).

4.1.1. IIpaBo gocTymna K NEpCOHAIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- TEHEpaAJIbHBIN AUPEKTOP OpraHU3ALINH;

- PYKOBOJUTEIN CTPYKTYPHBIX MOJPA3JEICHUI MO HAIPABJICHUIO AESATENbHOCTU
(IOCTYM K JIMYHBIM JJAHHBIM TOJIBKO COTPYJHUKOB CBOETO MOJPA3ACICHHUS);

- MIPU TEPEBOJIE U3 OJHOIO CTPYKTYPHOTO MOJpa3JeieHusl B APYroe, AOCTYN K
MEPCOHATIBHBIM  JIAHHBIM  COTPYJIHHMKAa MOXET HMETh pPYKOBOJUTEIb HOBOTO
IIO/Ipa3/IeIICHNUS;

- cam pabOTHUK, HOCUTEh JaHHBIX;

- JIpyrue COTPYIHUKHU OPTaHU3AIMU TPHU BBIMOJHEHUU UMH CBOUX CITYKEOHBIX
00s3aHHOCTEM.

4.2. BHeNIHUIA TOCTYII.

4.2.1. K 4uciay MaccoBbIX TNOTpeOUTENEl TMEePCOHANBHBIX JIAHHBIX BHE
OpraHu3allMid  MOXHO  OTHECTHM  TOCYHapCTBEHHbIE W  HETrOoCyIapCTBEHHBIE
(yHKIIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCTIEKIIUU;

- PABOOXPAHUTENbHBIE OPTaHblI;

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbl€ areHTCTBA;

- BOCHKOMATBhI;
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- OpraHbl COONUAJIBHOTO CTPAXOBAHUS,

- ICHCUOHHBIE (POH]IBI;

- TO/Ipa3/ICJICHNs] MyHHIIUITAJIFHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Ham3opHO-KOHTPOIBHBIC OpTaHbl UMEIOT TOCTYN K MH(POPMAIUUA TOJHKO B
cdepe cBoei KOMITETESHITHH.

4.2.3. Opranu3zaiyu, B KOTOpbIE COTPYAHUK MOXKET OCYIIECTBIIAThH MEPEUUCICHUS
JICHE)KHBIX CPENICTB (CTPaxoBble KOMITAHWH, HETOCYJAaPCTBEHHBIC MIEHCHOHHBIE (OHIBI,
OJ1arOTBOPUTEIBHBIC OPTaHU3aIlNHU, KPEAUTHBIE YUPEKICHHUS ), MOTYT MOJTYIHTh JOCTYII
K IIEPCOHATBHBIM JAHHBIM PA0OOTHHKA TOJBKO B CIIydae €ro MMCbMEHHOTO pa3pericHusl.

4.2.4. Jlpyrue opraHu3aiyu.

Cpenenust 0 paboTaroleM COTPYJHUKE WM YK€ YBOJICHHOM MOTYT OBITh
MPEIOCTaBICHBl JPYTrOM OpraHW3ali TOJBKO ¢ MHUCBMEHHOTO 3ampoca Ha OJaHKe
OpraHu3alii, C TMPUIOKEHUEM KOMUU HOTAPUAIBHO 3aBEPEHHOTO  3asBJICHMUS
paboTHUKA.

[lepconanbHbIE  JaHHBIE  COTPYAHHMKA  MOTYT  OBITh  MPEIOCTABJICHBI
POJICTBEHHHKAM WJIM WIEHAM €r0 CEMbH TOJIbKO C MHUCHMEHHOTO Pa3pelIeHUs CaMOTo
COTpY/IHHKA.

B cnyudae pasBonma ObiBIIas cympyra (Cympyr) HUMEIOT IMpaBO OOpaTUThCS B
OpraHu3alMI0 C MUCHbMEHHBIM 3aIIPOCOM O pa3Mepe 3apab0THOM ATkl COTPYIHHUKA 0e3

ero cornacus (YK PO).

5.3AIIUTA HEPCOHAJIBHBIX TAHHBIX

5.1. Ilox yrpo30¥i UM OMacHOCTBIO YTPaThl IEPCOHAIBHBIX JAHHBIX MTOHUMAETCS
€MHUYHOE WM KOMIUIEKCHOE, peajlbHOE WM TOTEHIMAIbHOE, AaKTUBHOE WU
[MAaCCUBHOE MPOSIBJICHUE 3JI0YMBIIUIEHHBIX BO3MOXHOCTEH BHEIIHUX WJIA BHYTPEHHHUX
MCTOYHUKOB  yrpo3bl  CcoO3/laBaTh  HEOJarompusiTHble  COOBITHS,  OKa3bIBaTh
NeCTa0UIU3UPYIOIIee BO3ICHCTBUE HA 3allMINAeMyI0 HH(POPMAITUIO.

5.2. Puck yrpo3sl m00bIM HHGOPMAIMOHHBIM pecypcaM CO3Mal0T CTHUXUWHBIE

OelCTBUS, OKCTpPEMAallbHbIE CHUTyallud, TEPPOPUCTUYECKHUE JCHCTBUA, aBapuu
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TEXHUUYECKUX CPEACTB U JIMHUHN CBS3U, APYTUE OOBEKTHUBHBIE OOCTOATEIHCTBA, a TAKKE

3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YI'PO3bI JIMILIA.

5.3. 3ammTa [EpPCOHAJBHBIX JAHHBIX IPEACTABIsET COOOH  KECTKO
perjiaMeHTHPOBAHHBIN U JUHAMUYECKA-TEXHOJIOTMUECKUI npolecc,
OPEeayNpEeXIa0OMUi  HapyIlIeHUEe JOCTYIHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTU U
KOHQUACHIMAIbHOCTH  NEPCOHAIBHBIX  JaHHBIX M, B  KOHEYHOM  CUETe,
o0ecreunBarOMIUKA TOCTATOYHO HAJSKHYI0 0€30MacHOCTh MH(OpMAIMK B TMpoIiecce
yIpaBJIEHUYECKON U MPOU3BOICTBEHHOM 1€ATEIBHOCTH KOMIIAHUH.

5.4. 3amura NEepCcOHAIbHBIX JaHHBIX pPAOOTHHKA OT HENPAaBOMEPHOIO HUX
WCIIONIb30BAaHUsl WM yTpaThl JOJKHA ObITh oOecredeHa paboToaaTeseM 3a CYET ero
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (pe/iepaibHBIMU 3aKOHAMH.

5.5. "BuyTpeHHsis 3ammra’.

5.5.1.  OCHOBHBIM  BHMHOBHUKOM  HECAaHKIMOHMPOBAHHOIO  JOCTyNa K
MEPCOHAJIbHBIM ~ JaHHBIM SIBJISIETCS, KaK TNPaBWIO, TE€PCOHAN, paldoTarouMili cC
JOKyMeHTamMu © 0a3aMu  JaHHbIX. PeriaMmeHtranus JocTyna IepcoHala K
KOH(QUICHIMAIBHBIM CBEJICHUSAM, JOKyYMEHTaM M 0a3aM JaHHBIX BXOJUT B YMHCIIO
OCHOBHBIX HAIlPaBJIEHUN OPraHU3aUMOHHOW 3alMThl MH(OpPMAMU U IpeIHa3HAYeHa
Ui pa3TpaHUuEHUs] TOJTHOMOYMN MEXIY PYKOBOJUTEISIMH U  CIEHUAIMCTaMU
OpraHU3aLMH.

5.5.2. Jlna oOecnieyeHuss BHYTpPEHHEH 3alllUThl MEPCOHATBHBIX JTAHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

- OrpaHMYEHUE M perIaMeHTalksl CcOocTaBa pPaO0OTHHUKOB, (DYHKIIMOHAJIbHbBIE
003aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMAIbHBIX 3HAHUMH;

- cTporoe wu30HpaTenbHOE M OOOCHOBAaHHOE pacIpeleleHHe JIOKYMEHTOB W
nH(popManuu Mexay pabOTHUKAMY;

- palMOHANBHOE pa3MelleHHEe pabounx MECT pabOTHUKOB, MpPH KOTOPOM
HCKITIOYAJIOCh Obl OECKOHTPOJIBHOE UCIIOIB30BAaHKE 3aIlUIAeMOi HHGOpMALIHH;

- 3HaHHE PabOTHUKOM TPEOOBAHMI HOPMATHBHO-METOAMYECKUX JOKYMEHTOB IO
3a1uTe MHPOPMAaLMK U COXPAHEHUH TallHBbI;

- HaJIM4Me HEOOXOJUMBIX YCJIOBMM B MOMEIIEHMH s  paboOThl €

KOHCI)I/IILCHL[I/IEUII)HBIMI/I JOKYMCHTAMH U 0azaMu JaHHBIX
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- OmnpcaciaCcHruC MW periiaMCHTAIMA COCTaBa pa60THI/IKOB, HMCIOIIUX IIPaBO

noctyna (BXo/Ja) B IOMEIIEHHE, B KOTOPOM HAaXOJIUTCS BBIYMCIUTENIbHASI TEXHUKA,

- OpraHu3anus NopsaKa YHHYTOXKEHUS HHPOpMaIH;

- CBOEBPEMEHHOE BBIABICHHWE HapyIIeHHs TpeOOBaHMWI pa3pelIUTeIbHON
CUCTEMBI JI0CTyIa paOOTHUKAMHU MTOAPA3IEIECHNUS;

- BOCIIUTATENbHAS U Pa3bACHUTEIbHASI padoTa ¢ COTPYAHUKAMH NOJpa3AeiiCHUs
M0 MPEAYNPEKIESHUIO YTPAThl IIEHHBIX CBEJIEHUN NpH padoTe ¢ KOHPUACHIIMATEHBIMU
JOKYMEHTaMH;

- HE JIONyCKaeTcs BblJaya JHMYHBIX JI€J COTPYJAHHMKOB Ha pabouue Mecra
pykoBoauTeneidl. JluyHble fema MOTYT BBLAABaThbCsl Ha paboyue MecTa TOJBKO
reHEepalbHOMY JIUPEKTOpPY, pabOTHHKaM OTJela IEepCoHalla M B HUCKIIOUYHMTEIbHBIX
ClIy4asiX, 10 MUCbMEHHOMY Pa3pelI€HUI0 T€HEPAIBHOIO JUPEKTOPA, - PYKOBOJIUTEIIO
CTPYKTYPHOIO TNOJApa3JeiaeHus (Hampumep, IpU IOATOTOBKE MaTEPHAIOB UL
aTTecTaluuu pabOTHUKA).

5.5.3. 3amura nepcoHaIbHBIX JAHHBIX COTPYIHHUKA HA DJIEKTPOHHBIX HOCUTEIIAX.

Bce manku, coaepxkaiiue mepcoHajbHBIE JAHHBIE COTPYIHHKA, JOJKHBI OBITH
3alMIIEHBl apOoJIeM, KOTOPBIA COOOIIAETCS PYKOBOAMUTENIO CIY>KOBI yIpaBICHUS
MEPCOHAIOM U PYKOBOJUTEINIO CIYKObI MHPOPMALIMOHHBIX TEXHOIOTHIA.

5.6. "BHemusas 3ammra'.

5.6.1. Jns  3amuthl  KOHPUACHIMAIBbHOW  HUH(pOpPMAIUU  CO3JAI0TCS
1IeJICHAIIpaBJICHHbIE HEOJIaronpusTHbIE YCIOBUS U TPYJHOIPEOJOJUMBbIE MPENATCTBUS
JUTSL JIMLA, TBITAIOWErocs COBEPUIMTh HECAHKIIMOHUPOBAHHBIM OCTYN M OBJIAJICHUE
uHpopmanuent. llenbto W pe3yNbTaTOM HECAHKIMOHUPOBAHHOTO JOCTYMa K
MH(POPMALIMOHHBIM pecypcaM MOXKET OBITb HE TOJBKO OBJIAJICHUE IIEHHBIMU
CBEJICHUSIMU U UX MCIOJIb30BAHUE, HO U UX BUJIOM3MEHEHHE, YHUUTOXKEHUE, BHECEHUE
BUpYcCa, MoaMeHa, (panbcudukanus coaepkaHus peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Tlom MOCTOPOHHUM JUIIOM IIOHUMAETCs J000e JHUI0, HE HUMEoIIee
HEIMOCPEJICTBEHHOTO OTHOILIEHUSI K JIEATebHOCTH KOMITAHUH, TTOCETUTENN, PAOOTHUKHU
IPYIMX OpPraHU3aLMOHHBIX CTPYKTyp. IlocTOpoHHME sMIa HE JOJDKHBI 3HATh

pactipenenenue  (yHKIUHA, padodyue  MPOLECChl, TEXHOJOTHI0  COCTaBJICHUS,
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O(l)OpMJ'IeHI/IH, BCACHUA U XPAHCHUA NOKYMCHTOB, JICI U pa6oq1/1x MaTcprualioB B OTACIIC

MepCcoHara.

5.6.3. [Ins obecrieueHrs BHEIIHEH 3alIUTHI IEPCOHATIBHBIX TAHHBIX COTPYIHUKOB
HEO00XO0JIUMO COOTIOIATh PsiT MEP:

- IOPSIOK MPUEMa, YY€Ta U KOHTPOJIS JeATEIbHOCTH MOCETUTENEH;

- POIYCKHOM PeXUM OpraHU3alluu;

- YU€T U MOPSAO0K BBIJIAYU YIOCTOBEPECHHI;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAIU3AIUY;

- IOPSAOK OXPAaHBl TEPPUTOPHH, 3TAHUM, TTOMEIICHHUH, TPAHCIIOPTHBIX CPEICTB;

- TpeboBaHMS K 3amuTe WHOOPMANMK TPUA WHTEPBBIOUPOBAHWU U
co0eceTOBaHUsX.

5.7. Bce uia, CcBsi3aHHBIE C TIOJy4eHUEM, OO0pabOTKOM U  3alUTON
MEPCOHANIBHBIX JaHHBIX, OO0SM3aHbl MOJMUCAaTh O005S3aTeNbCTBO O HEpas3rJAlICHUU
MEPCOHAITBHBIX TAaHHBIX PAOOTHUKOB.

5.8. [1o BOBMOKHOCTH MEPCOHANIbHBIC JJAHHBIE 00€3TUYNBAIOTCH.

5.9. Kpome Mep 3ammThl TNEPCOHANBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIATEeILCTBOM, paboTojmaTeny, paObOTHUKHM © WX MPEACTaBUTEIA MOTYT

BI)Ipa6aTI>IBaTI> COBMCCTHBIC MCPBI 3allIUTLI IICPCOHAJIBHBIX JaHHBIX pa60THI/IKOB.

6. IPABA U OBSI3AHHOCTHU PABOTHHUKA

6.1. 3akperuieHne 1npaB paOOTHHKA, PETrJAMEHTUPYIOMIMX 3al[UTy €ro
MEPCOHAJIBHBIX JAHHBIX, 00E€CIIEUNBAET COXPAHHOCTh MOJHON U TOYHOU MH(pOpMALUU O
HEM.

6.2. PaOOTHHMKM U UX MPEACTABUTENH JOKHBI ObITh O3HAKOMJIEHBI O] PACITUCKY
C  JOKYMEHTaMH  OpraHu3allMd, YCTAHABIMBAIOUIUMHU  TMOPAJOK  00pabOTKU
MEPCOHATBHBIX JIAHHBIX PaOOTHUKOB, a TaKke 00 MX MpaBax U OOS3aHHOCTSIX B ITOU

o0JtacTu.
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6.3. B menax 3amuTel NEPCOHANBHBIX JAHHBIX, XpaHIIIUXCS y paboTomaTens,

pabOTHHUK UMEET MPaBo:

- TpeOoBaTh WCKIIOUEHHUS WJIM MCHPABJICHUS HEBEPHBIX WM HEMOIHBIX
MEPCOHAILHBIX TAHHBIX;

- Ha CBOOOIHBIN OeCIIaTHBIN JOCTYN K CBOUM MEPCOHATBHBIM IAHHBIM, BKJIIOYAs
IpaBO Ha MOJyYEHUE KOMUH JII0O0M 3amKCcH, COJEpKallel IepCOHAIbHBIC IaHHBIE;

- MEpPCOHAIbHBIE JAHHBIE OLICHOYHOIO XapakTepa JOIOJHUTH 3asiBICHUEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHUS;

- ONpENeNsAiTb CBOMX MPEACTAaBUTENEH i 3allUThl CBOUX MEPCOHAIBHBIX
JAHHBIX;

- HA COXPaHEHME U 3aIIUTy CBOEU JIMYHON U CEMENHOW TalHBI.

6.4. PaboTHUK 00513aH:

- TiepeaBaTh pabOTOJATENI0 WM €r0 MPEICTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MIEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBIIEH TPYyI0BBIM
KojaekcoMm PD.

- CBOEBPEMEHHO €O00IIaTh paboToaaTeNt0 00 U3MEHEHUH CBOUX MEPCOHAIBHBIX
JTAHHBIX.

6.5. PaGoTHuku craBat paboTomarensi B U3BECTHOCTh 00 M3MEHEHUU (aMUIIUH,
MMEHH, OTYECTBA, JaThl POXKICHUS, YTO MOJYYaeT OTPaKEHUE B TPYJIOBOW KHUKKE Ha
OCHOBAHHMHM MPEJCTABICHHBIX JOKyMEHTOB. [Ipy HEOOXOOUMOCTH MU3MEHSIOTCS JaHHbIE
00 oOpa3zoBanuu, npoeccuu, CreuaIbHOCTH, IPUCBOCHUH HOBOT'O pa3psaa U mp.

6.6. B 1ensix 3auThl YaCTHOM YKM3HU, JIMYHON U CEMENHOM TailHbl paOOTHUKHU HE
JOJIKHBI OTKA3bIBATHCSI OT CBOETO MpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO
C HUX COINIACHs, IIOCKOJBKY JTO MOXET TIOBJIE€Yh MPUYMHEHHUE MOPAJIBHOIO,

MaTCpraJIbHOTO BpCaa.
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7. OTBETCTBEHHOCTD 3A PA3IJIAHIEHUE

KOH®UJIEHIMAJIBLHOW NH®OPMAIINH, CBSI3AHHOM
C NIEPCOHAJILHBIMM JTAHHBIMHA

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb - OJIHO M3 TJIABHBIX TpeOOBaHUU K
opraHu3anuu (PyHKIIMOHUPOBAHUS CHUCTEMbI 3alllUTHI MEPCOHAILHON WHGOpPMalUU U
o0s3aTenbHOE yciIoBHE oOectieueHust 3PPEKTUBHOCTH ATOW CUCTEMBI.

7.2. KOpunuueckre u ¢GU3MUECKUE JUIA, B COOTBETCTBUU CO CBOUMHU
MOJITHOMOYMSIMU  BIIafieromue WHPOpMANKEe O TpakaaHaX, TMOJydalolue U
WCTIONB3YIONINE €€, HECYyT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu 3a HapylIeHHE peKMMa 3allUThl, 0O0paOOTKHM U TOpsIKa
HCIIOJb30BaHUs 3TOM HH(popMaInu.

7.3. PykoBoUTENb, pa3pelIAlOIUA JOCTYIT COTPYAHUKA K KOH(PUACHIIMATHLHOMY
JIOKYMEHTY, HECET MEePCOHANIbHYI0 OTBETCTBEHHOCTh 3a JJAHHOE pa3pelieHue.

7.4. Kaxnpli COTpYOHUK OpraHu3aluy, ToJyYarolmuil s paboThl
KOH(DHUICHIIMAIBHBIA ~ JJOKYMEHT, HECET eJUHOJIMYHYI0  OTBETCTBEHHOCTh  3a
COXPAHHOCTh HOCUTEJISI U KOH(DUACHITUATLHOCTh HH(POpMAITIH.

7.5. Jluma, BUHOBHBIE B HApPYLICHUUM HOPM, PErYIUPYIOLIUX IMOJy4YEHHUE,
00paboOTKy W 3alIuTy MEPCOHANBHBIX JTaHHBIX PaOOTHWKA, HECYT IUCHUUILTUHAPHYIO,
aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepaTbHBIMU 3aKOHAMHU.

7.5.1. 3a HEUCNOJIHEHUE WJIM HEHaJJiexallee HCIOJHEHUE pabOTHUKOM IO €ro
BHHE BO3JIO’KCHHBIX Ha HETO 00S3aHHOCTEU MO COOJIIOJICHUIO YCTAHOBJICHHOTO MOPSIKA
paboThl CcO CBEACHUSAMHU KOHOPHUICHIIMAIBHOTO XapakTepa paboTomaresb BIIpaBe
MPUMEHSTH IPEAYCMOTPEeHHBIE TPYAOBBIM KOJAEKCOM TUCIUIUITMHAPHBIC B3bICKAHUS.

7.5.2. JIOIKHOCTHBIE JHIla, B OOSI3aHHOCTh KOTOPBIX BXOJUT BEICHHUE
MEPCOHATBHBIX JAHHBIX COTPYJIHHMKA, OOs3aHbl OOECHEUUTh KaXKJIOMY BO3MOXKHOCTH
O03HAKOMJICHUSI C JOKYMEHTAMH M MaTepHhallaMH, HEMOCPEICTBEHHO 3aTparuBaroIIMMU
€ro mpaBa ¥ CBOOOJIbI, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM. HempaBoMepHbIil 0TKa3
B TIPEJOCTaBJIEHUU COOpPAaHHBIX B YCTAHOBJICHHOM IMOPSIKE JIOKYMEHTOB, JHOO

HCCBOCBPCMCHHOC MPCAOCTABIICHUC TAaKUX MOOKYMCHTOB HIIN WHOM I/IH(I)OpMaI_[I/II/I B
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Cllydasx, MpelyCMOTPEHHBIX 3aKOHOM, JINOO MPEAOCTaBICHUE HETIOHON WIH 3aBEIOMO

JI0’)KHOM MH(OPMAIINH - BICYET HAJIOXKEHHE Ha JOJKHOCTHBIX JIMI aIMUHUCTPATUBHOTO
mrpada B  pasmepe, ompeaensemoM  Koaekcom 00 — aAMHUHUCTPATUBHBIX
IIPABOHAPYIICHUSX.

7.5.3. B coorBeTcTBUM ¢ ['pakIaHCKMM KOJEKCOM JIMIla, HE3aKOHHBIMHU
METO/IaMH TMOTYYUBIINE HH(OPMAIIUIO, COCTABIISIONIYIO CITY>KEOHYIO TaliHy, 00s3aHbI
BO3MECTUTh MPUYUHEHHBIC YOBITKH, MIPUYEM Takas e 00S3aHHOCTh BO3JIAraeTcs W Ha
PabOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTh 33 HapyLI€HUE HENPUKOCHOBEHHOCTH
YaCTHOW >KM3HU (B TOM YHUCJIE HE3AKOHHOE COOMPAHUE WM PACIIPOCTPAHEHHUE CBEACHUI
O YaCTHOW KM3HU JIUIIA, COCTABJISIOIIET0 €ro JIMYHYI0 WIM CeMENHYIo TailHy, 0e3 ero
corjacusi), HEMpPaBOMEPHBIA JOCTYyH K OXpaHIeMOW 3aKOHOM KOMIIBIOTEPHOMN
uH(pOpMalni, HEMPAaBOMEPHBIN O0TKa3 B IPEJOCTABIEHUN COOPAaHHBIX B YCTAHOBJICHHOM
MOPSIIKE TOKYMEHTOB M CBEIEHUM (€Cu 3TH JACSHUS NPUYUHWIM BpEJ IMpaBaM U
3aKOHHBIM HHTEpECaM TpaXk/IaH), COBEPUICHHBIE JUIOM C HUCIOJIb30BAHUEM CBOETO
CIIy>)keOHOTO TIOJIOKEHUSI HakaszbIBaeTcsl ITpadom, JUO0 JMIIEHUEM MpaBa 3aHUMAThb
ONpEJEeNeHHbIE JOJDKHOCTH WM 3aHUMAThCA OIPEAEIIEHHON AESTENbHOCTBIO, JIMOO
apectoM B cooTBeTCTBUH C YK PO.

7.6. HempaBomMepHOCTh AESATEIBHOCTH OPraHOB TOCYAApPCTBEHHOW BJIACTH U
opraHuzanuii 1Mo cOOpy M HCIOJIb30BAHUIO TEPCOHAIBHBIX JTAHHBIX MOXET OBITh

YCTaHOBJICHA B CYJICOHOM TOPSIJIKE.



